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EDUCATION CABINET


DEPARTMENT FOR WORKFORCE INVESTMENT
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May 19, 2005
«customer_data_first_name» «customer_data_mi» «customer_data_last_name»
«customer_data_addr_1»
«customer_data_addr_2»
«customer_data_city», «customer_data_state» «customer_data_zip»
Dear «customer_data_first_name»: 

Attached for your consideration is a current job opportunity for which you may be qualified.  For additional information on this job opening, you may call the Office of Employment and Training at the telephone number shown below or visit Office of Employment and Training office nearest you.  If you prefer you may mail your resume to the address shown at the top of this correspondence or FAX it to the number below.  Please include the job order number on all correspondence related to this job opening.  

If you are not interested in this position, please complete the section below and return this letter within FIVE days to the office named above. 


This job is not suitable for me because______________________________________________________

______________________________________________________________________________________

     
I am working for  ____________________________________________________________________

        
Date started: ____________________ Job Title: ______________________________________

            This is a new employer for me:  

YES / NO


I am still looking for work

YES / NO

If you are currently receiving Unemployment Insurance benefits, failure to respond to this letter will delay your benefits and could result in the denial of benefits. 









Sincerely,









«administrators_first_name» «administrators_last_name»








«administrators_title»








Telephone: «office_phone_pri» Ext: «office_phone_pri_ext»











Fax Number: «office_fax_pri»






















KentuckyUnbridledSpirit.com

An Equal Opportunity Employer M/F/D


