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EDUCATION CABINET


DEPARTMENT FOR WORKFORCE INVESTMENT
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May 19, 2005
«employer_contacts_first_name» «employer_contacts_last_name»
«employer_contacts_title»
«employer_contacts_addr_1»
«employer_contacts_addr_2»
«employer_contacts_city», «employer_contacts_state» «employer_contacts_zip»
Dear «employer_contacts_first_name» «employer_contacts_last_name»:

Thank you for listing your job order with the Office of Employment and Training. 

Job Order #: «job_data_id»
Title: «job_data_title»
Enclosed is a copy of the job order as it appears in the Job Bank for the office noted above.  Please contact us at the number shown below if any changes are necessary.  

Your job opening will remain active for 60 days.  When you hire someone or otherwise cancel this job order, please call our office so we can suspend your listing.  If your position remains open after 60 days, please call or FAX our office to discuss additional recruitment strategies. 

We appreciate the opportunity to assist in meeting your recruitment needs and will follow-up in the near future to track the results of our referrals.









Sincerely,









«administrators_first_name» «administrators_last_name»








«administrators_title»








Telephone: «office_phone_pri» Ext: «office_phone_pri_ext»











Fax Number: «office_fax_pri»













KentuckyUnbridledSpirit.com

An Equal Opportunity Employer M/F/D


