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EDUCATION CABINET


DEPARTMENT FOR WORKFORCE INVESTMENT
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May 19, 2005
«employer_contacts_first_name» «employer_contacts_last_name»
«employer_contacts_title»
«employer_data_company»
«employer_contacts_addr_1»
«employer_contacts_addr_2»
«employer_contacts_city», «employer_contacts_state» «employer_contacts_zip»
Dear «employer_contacts_first_name»:

The «office_name» Office of Employment and Training is sponsoring a Job Fair on <insert mm/dd/yyyy> from <insert start time> to <insert end time>.  I would like to invite you to participate.

I have enclosed information on how to register.  If you have any questions regarding this Job Fair or about any of our other services please feel free to contact me.

Sincerely,

«administrators_first_name» «administrators_mi» «administrators_last_name»
«office_addr_1»
«office_addr_2»
«office_addr_3»
«office_city», «office_state» «office_zip»
Telephone: «office_phone_pri»
Fax Number: «office_fax_pri»
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